	HUGOTON PUBLIC SCHOOL

205 E. 6th Street

Hugoton, Kansas 67951

Telephone 620.544.4397

FAX 620.544.7138
	HIGH PLAINS EDUCATIONAL COOPERATIVE
621 E. Oklahoma

Ulysses, Kansas 67880

Telephone 800.779.4732

FAX 620.356.5522


Application for Classified Personnel

Name ____________________________________________________________________________________________


Last




First




MI

Address __________________________________________________________________________________________


Street



City


State


Zip Code

Phone________________________ Today’s Date ______________  Social Security Number _____________________
Please Indicate, in order of preference, the position(s) you are seeking:

	Position 1
	

	Position 2
	

	Position 3
	


	SCHOOL BUS DRIVER APPLICANTS – Please provide the following information:

Do you have a valid CDL license?                                                       Yes ⁭        No ⁭
Please list endorsements:________________________________________________________________________

Have you had any moving violations within the past ten years?          Yes ⁭        No ⁭
If yes, please describe:__________________________________________________________________________




Previous work experience (list most recent employer first):

	Name of Employer:

	Address:

	Phone:                                                                      Start/End Dates:

	Position/Description                                                                                                  Reason for Leaving:
       of Duties:


	Name of Employer:

	Address:

	Phone:                                                                      Start/End Dates:

	Position/Description                                                                                                 Reason for Leaving:

       of Duties:


	Name of Employer:

	Address:

	Phone:                                                                      Start/End Dates:

	Position/Description                                                                                                  Reason for Leaving:

       of Duties:


References:

	Name
	Address/Phone
	Relationship

	
	
	

	
	
	

	
	
	


Educational Background:

High School Diploma or Equivalent?                  Yes ⁭        No ⁭
	College/University:
	Area(s) of Study
	Degrees(s) Earned:

	
	
	

	
	
	

	Business/Trade School:
	Area(s) of Study
	Degrees(s) Earned:

	
	
	

	
	
	

	Workshops/Special Training
	Area(s) of Study
	Special Certificate(s) Earned

	
	
	

	
	
	


Describe any special skills you possess which will enable you to be a productive employee for Hugoton Public Schools and/or High Plains Educational Cooperative for the position for which you are applying. Please attach any supporting information (resume, letters of reference) pertinent to this application.
____________________________________________________________________________________________________________________________________________________________________________________________________
Have you been given a job description or had the requirements of the job explained to you?       Yes ⁭        No ⁭
Do you understand these requirements?                                                                                          Yes ⁭        No ⁭
Are you able to perform the essential functions of this job with or without reasonable                 Yes ⁭        No ⁭
accommodation?

Have you ever been convicted of a misdemeanor? If so, please describe ________________________________________
__________________________________________________________________________________________________
Have you ever been convicted of a felony? If so, please describe: _____________________________________________
__________________________________________________________________________________________________
Have you ever entered a plea of no contest or entered into a diversion agreement?________________________________


Note: Conviction does not necessarily bar applicant from an offer of employment.

Signature__________________________________________________________________________________________
I give permission to USD 210/High Plains Educational Coop for pre-employment drug testing.

Signature:_________________________________________________________________________________________
Do you agree, if hired, to follow and abide by the Board of Education rules and policies?

Signature: _________________________________________________________________________________________
It is the policy of Hugoton USD 210 and High Plains Educational Cooperative not to discriminate on the basis of race, color, age, national origin, sex, handicap, or disability in its programs and activities as required by Title IX of the Education Amendments of 1972 and Section 504 of the Rehabilitation Act of 1973. Inquiries regarding compliance with Title IX or compliance with Section 504 may be directed to the Superintendent at 620.544.4397. Interested persons, including those with impaired vision or hearing can also obtain information as to the existence and location of services, activities, and facilities that are accessible to and usable by disabled persons by calling the Superintendent at 620.544.4397.
APPLICANT JOB APPLICATION ACKNOWLEDGMENTS

1. The applicant certifies that all the information provided in this application is true and complete. The applicant understands that any misstatement, falsification, or omission of information may disqualify the applicant for consideration, or if hired and the same is discovered thereafter, termination.

2. The applicant authorizes any of the persons or organizations referenced in this application to give USD 210/High Plains Educational Coop any and all information concerning the applicant’s previous employment, education, or any other information, personal or otherwise, with regard to any of the subjects covered by this application, and the applicant releases all such parties from all liability for any damages that may result from furnishing such information to USD 210/High Plains Educational Coop. The applicant authorizes any background checks by any third party.  The applicant further understands that after January 1, 2007 the district will confirm the social security number used.
3. The applicant authorizes USD 210/High Plains Educational Coop to request, receive, and verify all information given on this application and releases USD 210/High Plains Educational Coop from all damages that may result from doing so.

                          Signature                                                                               Date

CERTIFICATION OF CRIMINAL HISTORY

AND

RELEASE FOR CRIMINAL RECORDS REVIEW

Prospective employee:

Last name, first name, middle initial

SSN: ____________________________________ Driver’s License __________________________________

______________________________________________   Date of birth: _________/_________/___________

Street address

_________________________________________________________________________________________

          City                                          State                                                     Zip code


In conjunction with an application for employment with Hugoton USD 210, 
located in Stevens County, Kansas the prospective employee identified above, and by the signature below, hereby states and affirms that he/she has NOT been convicted in any state or federal court of any crime involving another person or involving a child in the preceding TEN (10) years.  It is understood that if a criminal history review reveals any such conviction contrary to this affirmation, any offered employment with the school district may be immediately terminated. 


The undersigned prospective employee hereby authorizes said Hugoton USD 210  to request a criminal background history from appropriate law enforcement agencies.

Date:  __________________


​​​​​​​​​​​​​​​​​​​____________________________________







Prospective employee

Approved:  KASB Recommendation – 12/06

